Cell Phones

_____________Housing Authority requires certain positions to carry cell phones while on the job as a condition of employment. Your job description will indicate if you are required to carry a cell phone. If you are required to use a cell phone (personal or Housing Authority provided), it must be done in accordance requirements with the law (i.e. hands free technology or usage while not driving). 
Cell Phone Usage While Driving

Cellular telephones are used by some employees as a business tool.  They are to assist employees in communicating with management, staff, clients and other business associates.  Employees are expected to use good judgment regarding the need to make a cell phone call, the number of calls made, and the length of each call.  

Cell phone use is intended for business-related calls during business hours.  However, occasional, brief personal use is permitted within a reasonable limit.

Employees who are driving while on the job must remember that their primary responsibility while driving is driving safely and obeying the rules of the road.  While an employee may have access to a cell phone while driving on the job, that employee must not use a cell phone in a manner that interferes with driving safely and obeying the rules of the road.  Therefore, The Housing Authority only permits employees to use cell phones on the job while they are driving under the following circumstances.

· The cell phone is equipped with hands free technology such that the employee has two hands available for the operation of the motor vehicle.

· To the extent that this is not possible, the employee may use a cell phone while in a motor vehicle only if that motor vehicle is not moving and is off the road.  An employee should dial a number on his/her cell phone while not moving and off the road and then resume driving while talking only if the cell phone is equipped with hands free technology such that the employee has two hands available for the operation of the motor vehicle. If dialing must be done while the vehicle is moving, extreme caution should be exercised.

As a representative of The Housing Authority, cell phone users are reminded that the regular business etiquette employed when speaking from office phones or in meetings applies to conversations conducted over a cell phone.
